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ANNUAL PROCUREMENT PLAN 2021

Annual Procurement Plan (APP) is a guiding tool in any Procuring Entity. It is a layout of what
should be procured and the methods of procurement to be used. All items to be procured
emanate from the Annual Work Plan of the Centre. All items/activities with procurement
elements are included in the plan by consolidating items of similar nature, assigning a common
name and then determine the method of procurement focusing on the amount budgeted.
Preparation and implementation of the Annual Procurement Plan is mandatory to all
procuring entities according to Public Procurement Act No.7 of 2011 and Regulation No. 446 of
2013

In the Financial Year 2021, CREATES-FN has prepared its APP which comprises of four parts: -

Description Amount in Usd.
1. Procurement of Goods 32,000
2. Procurement of Non-Consultancy 116,000
3. Procurement of Works 250,000
4. Procurement of Consultancy Services 23,000
Total 421,000

A detailed report of the APP is attached as APP for External Use, Internal Use and
Submission to the Public Procurement Regulatory Authority (PPRA)



ANNUAL PROCUREMENT PLAN FOR EXTERNAL USE

A1l: GOODS

S/N

Description

Lot

Tender No. Number

Procurement|

Method

PRE-QUALIFICATION

Invitation for Tender and Contract Signature

1

TENDER FOR SUPPLY OF OFFICE STATIONERIES & cQ

o PA/112/202021/HQ/G/01 | o1 | Lol NA NA NA NA NA NA NA NA
2.

TENDER FOR SUPPLY OF OFFICE EQUIPMENTS _ cQ

[ oA PA/112/202021/HQ/G/02 | 01 | ol NA NA NA NA NA NA NA NA
3. SINGLE

TENDER FOR SUPPLY OF FUEL PA/112/2020-21/HQ/G/03 | 01 o NA NA NA NA NA NA NA NA
4. |[TENDER FOR SUPPLY OF VARIOUS SOFTWARES cQ

s PA/112/202021/HQ/G/04 | 01 | ol NA NA NA NA NA NA NA NA
5.

EE\I\;ED]EEGF&R SUPPLY OF REFRESHMENTS & PA/112/2020-21/HQ/G/05 01 MVP NA NA NA NA NA NA NA NA

B1: NON- CONSULTANCY SERVICES

S/N

Description Tender No.

TENDER FOR
PROVISION OF
PRINTING SERVICES
FOR CENTRE
VISIBILITY
MATERIALS

PA/112/2020-21/HQ/NC/01 01 cQ

Lot Procurement
Number Method

NA

NA

PRE-QUALIFICATION

NA

01.04 2021

05.04.2021

25.04.21

Invitation for Tender and Contract Signature

28.04.2021

01.05.2021

TENDER FOR
PROVISION OF AIR

RESERVATION
SERVICES

TRAVEL AND HOTEL PA/112/2020-21/HQ/NC/02 01 cQ

NA

NA

NA

01.04 2021

05.04.2021

25.04.21

28.04.2021

01.05.2021

TENDER FOR
PROVISION OF
PROMOTION AND
ADVERTISING
SERVICES

PA/112/2020-21/HQ/NC/03 01 MVP

NA

NA

NA

NA

NA

NA

NA

NA

TENDER FOR
SERVICING AND
MAINTANANCE OF
MOTOR VEHICLES

PA/112/2020-21/HQ/NC/04 01 SOURCE

SINGLE

TEMESA

NA

NA

NA

NA

NA

NA

NA

NA

TENDER FOR
PROVISION OF
INSURANCE SERVICES

PA/112/2020-21/HQ/NC/05 01

cQ
(FWA - GPSA)

NA

NA

NA

NA

NA

NA

NA

NA




6. | TENDER FOR
SERVICING AND cQ
MAINTANANCE OF PA/112/2020-21/HQ/NC/06 01 (FWA - GPSA) NA NA NA NA NA NA NA NA
OFFICE EQUIPMENT

& ACCESSORIES
7. | TENDERFOR
PROVISION OF
CONFERENCE
SERVICES FOR
WORKSHOP AND
SEMINARS

8. | TENDER FOR
SERVICING AND
MAINTANANCE OF PA/112/2020-21/HQ/NC/08 01 cQ NA NA NA 01.04 2021 | 05.04.2021 25.04.21 28.04.2021 01.05.2021
OFFICE EQUIPMENT
& ACCESSORIES

PA/112/2020-21/HQ/NC/07 01 MVP NA NA NA NA NA NA NA NA

MAINTANANCE OF

CENTRE WEBSITE PA/112/2020-21/HQ/NC/09 01 MVP NA NA NA NA NA NA NA NA

C1: WORKS

PRE-QUALIFICATION Invitation for Tender and Contract Signature

Lot Procurement

Description Tender no. Number Method

TENDER FOR PA/112/2020-21/HQ/W/01

CONSTRUCTION OF 1 NCT NA NA NA 03/04/21 | 24/04/21 | 09/05/21 23/05/21 30/05/21
HOSTEL FOR

LACTATING MOTHER
STUDENTS

TENDER FOR PA/112/2020-21/HQ/W/02

CONTSRUCTIONS OF 1 NCT NA NA NA NA NA NA NA NA
TWO SCREE HOUSES




D1: CONSULTANCY SERVICES

DEVELOPMENT 4/3/21 11/3/21
OF CENTRE
STRATEGIC PA/112/2020-21/HQ/C/01 01 Qs Lump sum
PLAN

25/3/21 | 01/4/21

2| DESIGNING OF IS NA NA NA 3/6/21 10/6/21 24/6/21 | 01/7/21
EVALUATION
AND
MONITORING PA/112/2020-21/HQ/C/02 01 Qs Lump sum
MANAGEMENT
SYSTEM

ANNUAL PROCUREMENT PLAN FOR INTERNAL USE
A3: GOODS

PRE-QUALIFICATION Invitation for Tender and Evaluation

TENDERING
DOCUMENTS

BASIC DATA CONTRACT FINALIZATION

Description Tender No.

Prepara Appro Invitat Ccsh Submiss Appro r o Su!)miss Appro
N N g . val N Closin ion

tion by val by ion Opent ion by Invitat s Tender val by
PMU TB Date o Eval Rpt TB ion Openi Eval Rpt TB

L | TENDERFOR | pps112/202
SUPPLY OF 0

OFFICE
STATIONERIE fl/ Hoeso
SAND
CONSUMABL Actu
ES al

€Q (FWA- 05.07

GPSA) 20 NA NA NA NA NA NA NA NA NA NA NA NA NA NA NA NA NA Plan

01 7,000

PA/112/202
0 Q (FWA- 05.07

GPSA) 20 NA NA NA NA NA NA NA NA NA NA NA NA NA NA NA NA NA Plan

TENDER FOR 21/HQ/G/0 01 10,000
SUPPLY OF 2

OFFICE
EQUIPMENTS
AND
ACCESSORIES

Actu
al

3 | TENDER FOR CQ (FWA- 05.07
SUPPLY OF PA/112/202 GPSA) 20

0-
FUEL 21/HQ/G/0 01 6000 NA NA NA NA NA NA NA NA NA NA NA NA NA NA NA NA NA Plan
3




TENDER FOR
PROVISION OF
PRINTING
SERVICES FOR
CENTRE
VISIBILITY
MATERIALS

PA/112/2020-
21/HQ/NC/01

01 18,000

€Q

Adv

7.20

Prepar

NA

NA

NA

NA

NA

NA

16.03.2

23.03.
21

1.04.2

05.04.
21

11.04.2

15.04.

21

25.04.

21

28.04.2

NA

01.0
521

Actu
al
4 TENDER FOR PA/112/202 05.07

SUPPLY OF - CQ (FWA- .20

VARIOUS 21/HQ/G/0 01 6,000 GPSA) NA NA NA NA NA NA NA NA NA NA NA NA NA NA NA NA NA Plan

SOFTWARES 4

AND

SOFTWARE Actu

LICENCE al

RENEWAL

5 PA/112/202

TENDER FOR - 05.01

SUPPLY OF 21/HQ/G/0 01 3,000 MVP 20 NA NA NA NA NA NA NA NA NA NA NA NA NA NA NA NA NA Plan

REFRESHME 7

NTS &

BEVERAGES
Actu
al

TOTAL COST 32,00

0
B3: NON-CONSULTANCY
PRE-QUALIFICATION TENDERING Invitation for Tenders and Evaluation ST
BASIC DATA DOCUMENTS Contract Finalization
Lot Plan vs.
Description Tender No. No. Actual

08.05.

21

Plan

Actual

TENDER FOR
PROVISION OF
AIR TRAVEL
AND HOTEL
RESERVATION
SERVICES

PA/112/2020-
21/HQ/NC/02

01 30,000

cQ

05.0
7.20

NA

NA

NA

NA

NA

NA

16.03.2
1

23.03.
21

1.04.2

05.04.
21

11.04.2
1

15.04.

21

25.04.

21

28.04.2
1

NA

01.0
521

08.05.

21

Plan

Actual

TENDER FOR
PROVISION OF
PROMOTION
ADVERTISING
AND
PUBLICATIONS
SERVICES

PA/112/2020-
21/HQ/NC/03

01 5,000

SINGLE
SOURCE

05.0
7.20

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

Plan

Actual

TENDER FOR
SERVICING AND
MAINTANANCE
OF MOTOR
VEHICLES

PA/112/2020-
21/HQ/NC/04

01 7,000

SINGLE
SOURCE

TEMES
A

05.0
7.20

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

Plan

Actual

TENDER FOR
PROVISION OF
INSURANCE
SERVICES

PA/112/2020-
21/HQ/NC/05

01 3,000

cQ
(FWA -
GPSA)

05.0
7.20

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

Plan

Actual




TENDER FOR
SERVICING AND
MAINTANANCE 2
OF OFFICE

PA/112/2020-

1/HQ/NC/06

01

10,000

CcQ
(FWA -
GPSA)

05.0

7.20 NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA Plan

EQUIPMENT &
ACCESSORIES

Actual

TENDER FOR

PROVISION OF
CONFERENCE
SERVICES FOR

2

PA/112/2020-

1/HQ/NC/07

01

30,000

cQ
(FWA-
GPSA)

05.0
7.20 NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA Plan

WORKSHOP
AND SEMINARS

Actual

MAINTANANCE
OF CENTRE/NM-

PA/112/2020-
21/HQ/NC/08

01

2,000

MVP

NA NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA Plan

AIST WEBSITE

Actual

TENDER FOR
TRANSPORTATI
ON SERVICES

PA/112/2020-
21/HQ/NC/09

01

5,000

FWA-
GPSA

NA NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA Plan

Actual

TOTAL COST

116,0
00

C3: WORKS

Description

Tender No.

BASIC DATA

PRE-QUALIFICATION

INVITATION AND AWARD OF BIDS

1.
TENDER FOR CONSTRUCTION OF
LACTATING HOSTEL FOR MOTHER PA/112/2020-21/HQ/W/01 01 150,000 NCT 05.07.20 NA NA NA 03/04/21 24/4/21 02/05/21 09/05/21 23/5/21 30/5/21
STUDENTS o

2 NA
TENDER FOR CONTSRUCTIONS OF
TWO SCREE HOUSES PA/112/2020-21/HQ/W/02 01 | 100,000 NCT NA NA NA NA NA NA NA NA NA
Total Cost 250,000




D3: CONSULTANCY SERVICES

TENDER FOR | PA/112/2020- 05.07.2 4/3/21 11/3/21 19/3/21 | 25/3/21 | 27/3/21 1/4/21
DEVELOPMEN | 21/HQ/C/01 0

T OF CENTRE Lump
STRATEGIC 01 10,000 Qs .

PLAN

2. | TENDERFOR PA/112/2020- Qs 05072 | NA NA NA 3/6/21 10/6/21 17/6/21 | 25/6/21 | 27/6/21 1/7/21
DESIGNING OF | 21/HQ/C/02 0

M&E

MONITORING 01 5000 IS

SYSTEM

SOFTWARE

Lump
sum

TENDER FOR
CONSULTACY 21/HQ/C/03
SERVICES FOR Lump
CETIFICATION OF 01 8,000 I am
VARIOUS
METHODS

3. PA/112/2020- Qs 05072 | NA NA NA 4/3/21 11/3/21 19/3/21 | 25/3/21 | 27/3/21 1/4/21
0




A2: GOODS

ANNUAL PROCUREMENT PLAN FOR PPRA

Description

TENDER FOR

SUPPLY OF
OFFICE
STATIONERIE
SAND
CONSUMABL
ES

Tender No.

PA/112/202

21 /HQ/G/0
1

01

7,000

BASIC DATA

CQ (FWA-
GPSA)

05.07
.20

Prepara
tion by
PMU

NA

Appro
val by
TB

NA

PRE-QUALIFICATION

Invitat
ion
Date

NA

Closin
g
Openi
ng

NA

Submiss
ion
Eval Rpt

NA

Appro
val
by
TB

NA

NA

TENDERING
DOCUMENTS

NA

Invitation for Tender and Evaluation

NA

NA

Submiss
ion
Tender
Eval Rpt

NA

Appro
val by
TB

NA

NA

CONTRACT FINALIZATION

NA

NA

NA

NA

Plan
vs.
Actu
al

Plan

Actu
al

TENDER FOR
SUPPLY OF
OFFICE
EQUIPMENTS
AND
ACCESSORIES

PA/112/202
0-

21/HQ/G/0
2

01

10,000

CQ (FWA-
GPSA)

05.07
.20

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

Plan

Actu
al

TENDER FOR
SUPPLY OF
FUEL

PA/112/202
0-

21/HQ/G/0
3

01

6000

CQ (FWA-
GPSA)

05.07
.20

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

Plan

Actu
al

TENDER FOR
SUPPLY OF
VARIOUS
SOFTWARES
AND
SOFTWARE
LICENCE
RENEWAL

PA/112/202

21 JHQ/G/0
4

01

6,000

€Q (FWA-
GPSA)

05.07
.20

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

Plan

Actu
al

TENDER FOR
SUPPLY OF
REFRESHME
NTS &
BEVERAGES

PA/112/202

0-
21/HQ/G/0
5

01

3,000

MVP

05.01
.20

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

Plan

Actu
al

TOTAL COST

32,00




B2: NON - CONSULTANCY

BASIC DATA PRE-QUALIFICATION ;g[ggﬁ]g\rl‘l 1% Invitation for Tenders and Evaluation Contract Finalization
Gen.
Proc
Lot
o Noti Tend . Planvs.
Description Tender No. No. ce Prepar Appr . Closi Submis Appr fend er S“I.m"s Actual
Ad A Invita a er q sion Appr
v ation oval A ng- sion oval A Closi
tion Invita Tender oval
ert by by Open Eval by ) ng-
PMU TB Date 4 tion q Eval by TB
ing Rpt TB Date Openi Rot
ng P
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23
1 TENDER FOR 05.0
PROVISION OF PA/112/2020- 7.20 16.03.2 23.03. 1.04.2 05.04. 11.04.2 15.04. 25.04. 28.04.2 01.0 08.05.
PRINTING 21/HQ/NC/01 01 18,000 cQ NA NA NA NA NA NA 1 21 1 21 1 21 271 1 NA 521 271 Plan
SERVICES FOR
CENTRE
VISIBILITY Actual
MATERIALS
z TENDER FOR 9
PA/112/2020- 7.20 16.03.2 23.03. 1.04.2 05.04. 11.04.2 15.04. 25.04. 28.04.2 01.0 08.05.
PROVISION OF 01 30,000 cQ NA NA NA NA NA NA NA Plan
AIR TRAVEL 21/HQ/NC/02 1 21 1 21 1 21 21 1 5.21 21
AND HOTEL
RESERVATION
SERVICES Actual
3. TENDER FOR 05.0
PROVISION OF PA/112/2020- SINGLE | 7.20
PROMOTION 21/HQ/NC/03 01 5,000 SOURCE NA NA NA NA NA NA NA NA NA NA NA NA NA NA NA NA NA Plan
ADVERTISING
AND
PUBLICATIONS Actual
SERVICES
4. TENDER FOR SINGLE 05.0 NA
SOURCE 7.20
SERVICING AND PA/112/2020- 01 7,000 - NA NA NA NA NA NA NA NA NA NA NA NA NA NA NA NA Plan
MAINTANANCE 21/HQ/NC/04 TEMES
OF MOTOR A
VEHICLES Actual
5. cQ 05.0
TENDER FOR PA/112/2020-
PROVISION OF 21/HQ/NC/05 01 3,000 (FWA - 7.20 NA NA NA NA NA NA NA NA NA NA NA NA NA NA NA NA NA Plan
INSURANCE GPsA)
SERVICES Actual
6. TENDER FOR cQ
SERVICING AND PA/112/2020- 05.0
01 FWA - NA NA NA NA NA NA NA NA NA NA NA NA NA NA NA NA NA Pl
MAINTANANCE 21/HQ/NC/06 10,000 (GPSA) 7.20 an
OF OFFICE
EQUIPMENT &
ACCESSORIES Actual
7.
TENDER FOR PA/112/2020- cQ 05.0
PROVISION OF 21 /HQ/{\IC/07 01 30,000 (FWA- 7.20 NA NA NA NA NA NA NA NA NA NA NA NA NA NA NA NA NA Plan
CONFERENCE / GPSA)
SERVICES FOR
WORKSHOP
AND SEMINARS Actual
8.
TENDER FOR PA/112/2020-
1 2 MVP A A A NA A NA A A NA NA A NA A A A A A A gt
MAINTANANCE 21/7HQ/NC/08 0 ,000 V] N N N N N. N. N. N. N. N. N. N. N. an
OF CENTRE/NM-
AIST WEBSITE Actual
PA/112/2020- FWA- Plan
TENDER FOR 21/HQ/NC/09 01 5,000 GPSA NA NA NA NA NA NA NA NA NA NA NA NA NA NA NA NA NA NA
TRANSPORTATI
ON SERVICES
Actual
TOTAL COST 116,0
00




C2: WORKS

Description

TENDER FOR CONSTRUCTION OF

Tender No.

Lot
No.

BASIC DATA

UALIFICATION

INVITATION AND AWARD OF BIDS

LACTATING HOSTEL FOR MOTHER PA/112/2020-21/HQ/W/01 01 150,000 NCT 05.07.20 NA NA NA 03/04/21 24/4/21 02/05/21 09/05/21 23/5/21 30/5/21
STUDENTS .07.

NA
TENDER FOR CONTSRUCTIONS OF
TWO SCREE HOUSES PA/112/2020-21/HQ/W/02 01 100,000 NCT NA NA NA NA NA NA NA NA NA
Total Cost

TENDER FOR
DEVELOPMEN
T OF CENTRE
STRATEGIC
PLAN

PA/112/2020-
21/HQ/C/01

01 10,000

Qs

Lump

05.07.2
0

4/3/21

11/3/21

19/3/21

25/3/21

27/3/21

1/4/21

TENDER FOR
DESIGNING OF
M&E
MONITORING
SYSTEM
SOFTWARE

PA/112/2020-
21/HQ/C/02

01 5000

Qs

Lump

05.07.2

NA

NA

NA

3/6/21

10/6/21

17/6/21

25/6/21

27/6/21

1/7/21

PA/112/2020-
21/HQ/C/03

TENDER FOR
CONSULTACY
SERVICES FOR
CETIFICATION OF
VARIOUS
METHODS

01 8,000

CQs

Lump

05.07.2
0

NA

NA

NA

4/3/21

11/3/21

19/3/21

25/3/21

27/3/21

1/4/21

10




NOTE:

ABBR

FWA - GPSA Framework Agreement - Government Procurement Services Agency
MVP Minor Value Procurement

cQ Competitive Quotation

NCT National Competitive Tender

CQs Consultant Qualification Selection

IS Individual Selection

NA Not Applicable
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